
           
 
 
Document:  Instructor Certification - How To Sign Up 
Version: 1.0 (updated October 1, 2020) 
 
Document Purpose: 
To provide a step-by-step sign-up guide for individuals that are interested in obtaining an IFP Teacher 
or Instructor Certification. 
 
Details: 

1. Go to http://ifpickleballacademy.com  
 

2. Click on > CERTIFICATIONS (at the top of the screen) 
 

3. Scroll down until you see: 
a. If you want to be certified to teach Beginners (2.0 - 2.9 skill level) and those new the 

sport, the IFP Certified Teacher logo (as shown here). 
 

 
  

4. If you want to be certified to teach Intermediate level players (3.0 - 3.9 skill level), the IFP 
Certified Instructor logo (as shown here). 

 

 
 

5. STEP 1:  Click on PICK A LOCATION to find the location you want to get ‘Evaluated’. 
a. Note there are sessions around the country at various locations/dates.  If you don’t find 

one that fits into your schedule feel free to contact one of the IFP Training Centers that is 
closest to you.  Any questions please contact us at info@ifpickleballacademy.com and 
we will assist you in finding a location. 
  

6. Once you find your location or Training Center, go to STEP 2: and click on SIGN-UP 
 

7. The Sign-up Form will pop up in a new window. 
a. For the 1st question, type in the Date and Location of where you want to be evaluated 

(Example:  Oct 14 Fort Lauderdale). 
b. Next, fill out the rest of the questionnaire and click > SUBMIT. 

 
8. Next, go to STEP 3: and click on > PAY. 

a. You have the option to sign-up to obtain the Certification with or without the optional 
Business Liability and Professional Liability Insurance.  The insurance is an additional 
$55. 
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9. Next.  You will receive an email in (24-72) business hours with a link to take the Self-Paced 

Online Session. 
a. Note this is self-paced so you can watch pausing as much as you want. 

i. IFP Certified Teacher > Approx (1 ½) hour time commitment 
ii. IFP Certified Instructor > Approx (3) hour time commitment. 

 
10. Once you completed the online session, email training@ifpickleballacademy.com and state you 

have completed the self-paced video and ready for the next step.  Please ensure to include your 
full name. 

 
11. You will then receive an email with the contact details of your Evaluator along with the 

confirmation that you are scheduled with an Evaluator along with the time to show up and 
address of the facility. 

 
12. Within (24-72) hours you will receive confirmation of whether you passed or not 

a. If you did not pass, you will be provided the additional steps required in order to obtain 
your certification. 

b. Please note, if you do not pass your Evaluator would have notified you at the time of the 
Evaluation and talked to you about why and the next steps. 

 
13. Once you have confirmation you have passed, please email a head-shot of yourself to 

photo@ifpickleballacademy.com.  
 

14. Within the following (24-72) hours you will hear from the IFP Certification staff regarding 
obtaining your IFP Certification and ID cards. 

 
As always, any questions email info@ifpickleballacademy.com  
 
Thank you and congratulations on starting your IFP Certification and gaining all the benefits. 
 
Sincerely, 
Robert 
 
Robert Elliott 
Global Director of Instructor Certification, Training and Rating 
International Federation of Pickleball ACADEMY 
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